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V& huéng dan cép nhét ngi dung
va hoat dong cong thong tin dién tir ciia
don vi gido duc ndm hoc 2020 - 2021
Kinh gtri:
- Trudng phong Gido duc va Dao tao cac quén, huyén;
- Hiéu trudng céac truong THPT (cong 1ap va ngoai cong 14p);
- Giam dbc cac Trung tim GDNN-GDTX; Trung tdm GDTX;

- Thu trudng cac don vi truc thude.

Cin ctr vin ban sb 3082/GDDT-TTTT ngay 13 thang 9 ndm 2016 cia S& Gido duc
va Dao tao vé huéng din t6 chirc, xdy dung va van hanh trang thong tin dién tir
hodc cong thong tin dién tir cia don vi co s& gido duc;

Ciin ctr viin ban s6 72/TTTT-CTGD ngay 29 thang 9 nam 2016 vé kinh phi cong thong
tin dién ti tir nam hoc 2016 - 2017;

Can cur két qua trién khai hé thong cong thong tin dién tir (goi tat 1a website)
tai cac don vi trong ndm hoc 2019 - 2020.

Trung tdm Théng tin va Chuong trinh Gido duc hudng dan céac don vi viéc cap nhat
ndi dung, quéan ly va duy tri hoat dong trén website ctia don vi gido duc, cu thé nhu sau:
I. Cap nhat ngi dung trén website:

Can cir vin ban hudng dan xay dung website (3082/GDDT-TTTT), Trung tdm
huéng dan xdy dung bd sung, cip nhat cic ndi dung t6i thiéu trén website don vi
v6i nhitng ndi dung, cu thé:

- Tén mién ding theo quy dinh: bao gdm tén trudong, tén thanh phd, “edu.vn”.
- Yéu cau k¥ thuat:
+ Cac website can c6 giao dién danh riéng cho thiét bi di dong.

'+ Hé thong doc tin tyr dong - RSS: tu dong hién thi Tin tirc, Thong béo, Vin ban,
Thu moi ctia S¢ GD&DPT 1én website don vi (d6i véi cac don wi truc thude
Phong GD&DT quan huyén thi can tu dong hién thi cac thong tin dugc tich hgp
trén cong thong tin dién tir cia Phong GD&DT).

- Yéu cau noi dung: '
+ Xay dung muc: 14y y kién, gép y tir phu huynh, hoc sinh, xa héi.



+ Cép nhat thong tin v t6 chure ctiia don vi: Ban Giam hiéu, Poan thé, ...

+ Xay dyng chuyén muc “3 Cong khai”: Noi dung la cac thong tin cong khai
cia don vi theo thong tw 36/2017/TT-BGDDT. Noi dung cong khai cin duoc
tong hop it nhét trong 03 nam hoc gan nhat.

+ Tao mot chuyén muc “Cai cach hanh chinh™:

v Déi vé6i cong thong tin dién tir cia Phong Gido duc va Dao tao: Dang tai

day du cac thong tin vé cong tc cai cach hanh chinh va cac thii tuc hanh chinh
linh vuc gido duc. Uu tién phat trién cac dich vu cong mirc do 3, 4.

v + DPéi véi cac don vi truong hoc: Pang tai céc thu tuc, biéu mau lién quan
dén viéc cung cip thong tin phuc vu cho phu huynh hoc sinh va nguoi dung
nhu: cac mau don xin nghi hoc, mau don xin phuc khao bai kiém tra, bai thi,
thong tin xét tuyén hoc sinh dau cp, don xin chuyén truong, ...

+ Tin tre: Cap nhat céc tin tirc, sy kién tai don vi thuong xuyén va kip thoi.

+ Thong tin lién hé ctia don vi (dia chi, s6 dién thoai c¢6 dinh, email, ...):
cac don vi can cap nhét dau du thong tin lién lac tai muc “Lién hé” va chén trang chu
cua website.

Déi véi Phong Gido duc va Pao tqo cdc qudn huyén, yéu cau 100% don vi truong
truc thudc (Mém non, tiéu hoc, THCS, don vi truc thuéc) bao gém ca cdac don vi
Cong ldp va Ngoai Cong ldp phdi cé website xdy dung dam bdo du cdc tiéu chi
theo hudng dan tai van ban 3082/GDPT-TTTT va dugc tich hgp vao Cong thong tin
dién tir cia Phong.

II. Ky két hop dong tao l1ap, duy tri website:
Nam hoc 2020 - 2021, Trung tam tiép tuc trién viéc ky hop dong tao lap, duy tri
website ctia cac don vi bang hinh truc tuyén. Pia chi trang quan 1y hop ddng:

http://hopdongcttdt.hcm.edu.vn
Xem huéng dan thuc hién tai: http://bit.ly/duytril

Luwu y: Pon vi can dién thong tin trong trén phan mém hop dong ddy di, chinh xdc.
Théng tin nay sé thé hién trong hop dong ban in va héa don dién tir. Héa don dién tir

s€ dwoc giri cho truong qua dia chi email trong hop dong.
IIL. T6 chirc thue hién:

1. Phong Gido duc va Dao tao:

Phong Gido duc va Pao tao cac quan huyén chi dao va thong bao dén cac don vi
trure thudc ndi dung van ban nay.

Pé trién khai hé théng déng bg, hiéu qua va thuan loi trong cong tac quan ly,
Trung tdm dé xuat dugc phdi hop voi Phong Gido duc va Pao tao cac quan huyén t6 chirc
ky hop dong tap trung (theo lich dinh keém).



Phong GD&DT cac quan huyén quan ly tinh hinh hoat dong trén cong thong tin

dién tir cuia cac don vi truc thudce tai trang http://hopdongcttdt.hcm.edu.vn/quanly/.
2. Cdc don vi truc thugc va don vi khong ky tap trung:

Céc don vi truc thudc S& Gido duc va Pao tao hodc phong Gido duc va Dao tao
cac quan huyén (khong ky tép trung) s& vao trang http://hopdongcttdt.hcm.edu.vn
lam theo hudng dan tai dudng link: http://bit.ly/duytril dé thyc hién.

Trong qua trinh thyc hién néu c6 thong tin cén trao ddi hodc hd trg, dé nghi lién hé:
Trung tim Thong tin va Chwong trinh Giao duc
66 - 68 L& Thanh Tén, Phuong Bén Nghé, Quan 1.
S4 dién thoai: (028)38 291 875; email: tttt_ctgd@hcm.edu.vn
Hodc CV phu trach: Ong Pang Minh Thong — Email: minhthong@hcm.edu.vn./ e

Noi nhin:

- Nhu trén “dé thuc hién”;

- Ban Giam dbc S¢ “dé bao céo”;

- Céc phong ban S& “dé phdi hop”;
- Luu TTTT&CTGD.

Dinh kéem:

- Lich ky hop ddng téap trung

- Vin ban sb 3082/GDPT-TTTT

- Viin ban s6 72/TTTT-CTGD




DANH CHO CAC PON VI TRU'C THUQC PHONG GD&PT CAC QUAN HUYEN

LICH KY KET HQOP PONG TAP TRUNG

STT Quén/Huyén Thoi Piém
1 Quén 1 Thang 12/2020
2 Quaén 2 Thang 11/2020
3 Quan 3 Thang 12/2020
4 Quan 4 Théng 12/2020
5 Quan 5 Théng 10/2020
6 Quén 6 Thang 12/2020
7 Quéan 7 Thang 11/2020
8 Quén 8 Thang 10/2020
9 Quén 9 Thang 12/2020
10 Quan 10 Thang 12/2020
11 Quaén 11 Thang 11/2020
12 Quan 12 Thang 12/2020
13 Quén Binh Téan Théang 10/2020
14 Quén Binh Thanh Thang 01/2021
15 Quan Go Vip Thang 12/2020
16 Quan Pha Nhuan Théang 01/2021
17 Quén Tén Binh Thang 01/2021
18 Quén Thu Dtrc Thang 01/2021
19 Quan Tan Phu Théang 11/2020
20 Huyén Binh Chanh Thang 01/2021
21 Huyén Can Gio Théng 04/2021
22 Huyén Cu Chi Thang 11/2020
23 Huyén Hoc Mon Théng 03/2021
24 Huyén Nha Be Théang 01/2021




